Lincoln Elementary PTA Check Request Form

Lincoln PTA is a 501(c)3 sales tax exempt organization.  We do not pay sales tax.  

Our tax ID# is 23-7252917.  Blanket Certificate of Exemptions is available if needed.

To ensure reimbursement, all purchases must be authorized by a PTA Executive Board prior to purchase and a copy of the invoice or sales receipt must be attached, or a check will not be issued.


Check # __________________________


Make Payable to: __________________________________
  Date:__________________


Address: __________________________________________________________________


Requester (sign and print):___________________________________________________


Purpose of Purchase: _______________________________________________________


Budgeted?  (Yes/No)        From Account: ______________________________________


Description of Item(s) Bought:




Cost:


___________________________________           

__________________



___________________________________


__________________


____________________________________

__________________


____________________________________

__________________


____________________________________

__________________


____________________________________

__________________


____________________________________

__________________








Total Cost:
__________________








Check Amount: ________________


Treasurer’s Signature:_______________________________________________


President’s Signature:________________________________________________

